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A- In the case of receiving pink prescriptions for

the first time, please follow the following:
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Prescription Pad and specifying the number of books
required and to whom it hands over, with attaching a
valid NHRA license for the doctor and fill out the form
of registration of stamp and signature for the physician.
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2- A letter from the health Facility specifying the person
responsible for receiving the pink prescription pads and

who is responsible for keeping them in the institution.
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send to the Ministry of Health through Email.
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4-- The holder of the pad keeping custody at the
health facility should keep a Registration Book in
which Serial numbers of the received prescription pad
recorded, as well the date of receiving, and date of
dispensing to physician/ward aligned with receiver
signature. Date of returning the pad to the pad
keeping custody shall record, with signature of both

returner & receiver.

5- The holder of the pad keeping custody shall keep
the request letter and the book transaction receipt

for five years.

B-In the case of replacing the used pink

prescription books, please follow the following:

1- The Custody Officer prepares a letter to the
Ministry of Health, “Controlled Drugs Department”,
indicating the number of books he wants to replace,
their serial numbers and the names of the doctors /
wards in which they were used in, attaching a copy of

his prescription pad registration book, once needed.
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2- After exchanging the books, a book
transaction receipt prints in which it specifies the
numbers of the books issued, the date of issuing,
the Health Facility to which are issued , and the

name of the Health Facility applicant.

3 — The Book Transaction receipt signed by the
responsible person for receiving as well the holder
of the pad keeping custody in health facility, a
copy of the signed transaction send to Ministry of

Health through Email .
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